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	Health and Safety Risk Assessment  

	Site Address/Location:  

Pear Tree Infant School
Pear Tree Street
Derby
DE23 8PN

Walbrook Nursery School
Middleton Street
Derby
DE23 8QJ
	Operations/Work Activities/Environment covered by this assessment:

GENERIC RA TO COVER THE NURSERY AND INFANT SCHOOL AND OUTDOOR PROVISION.  
HIGHLIGHTED AND LINKED TO OTHER RISK ASSESSMENTS

	Directorate/Service/Team:
Education 
	Affected persons:
[bookmark: Check11]Employees:    |X|             Contractors:  |X|                     Customer:   |_|
Children:        |X|              Visitors:         |X|                     Members of the Public…….|X|
Agency:          |X|             Others (specify):


	Date of Assessment:
06/11/2025
	

	Date of issues:
	

	Note: 
A person specific assessment must be carried out for young persons, new or expectant mothers, returning to work after injury, returning after illness or accident and those with diagnosed health conditions resulting from work activities



	Record of who has been consulted
	
	
	

	[bookmark: _Hlk87999351]Name

	Job Title
	Assessment agreed by all team members (Date)

	
	Assessors Name 
	Signature 

	

	Head Teacher
Teachers
Teaching Assistants
Kitchen and Midday Staff
Premises Staff
	

	
	

Katie Foxton, SBM
	[image: A close up of a word

Description automatically generated]





	Identify the Hazards.  A hazard is anything that has the potential to cause harm. (Step 1)
	Who might be harmed and how?  (Step 2)
	What are you already doing to control the risks and protect people?  (Step 3.a)
	What further action do you need to take to control the risks?  (Step 3.b) Consider hierarchy of controls – Elimination, substitution, Engineering controls, Administrative controls, Personal Protective Equipment (PPE) and clothes last resort
	Action to be taken to further control the risks.  (Step 4)

	
	
	
	
	Who needs to carry out the action? 
(Name)
	When is the action needed by?
(Date)
	Date action completed.
(Date and initial)

	Premises Hazards 

	Asbestos 


	· Staff
· Pupils
· Visitors
· Contractors

Coming into contact with asbestos 
	· See Asbestos Risk Assessment
· Asbestos Management Plan kept up to date and reviewed by Asbestos team annually.
· Reception team aware of policy and procedures regarding Asbestos – ensuring contractors are given the Asbestos folder before commencing works, and signing to say they have read
· All works to be authorised by SBM and/or Head Teacher
	
Instruct annual survey
	

	
	

	Boundaries -gates, and walls 
	Children may incur injuries whilst attempting to climb perimeter fencing.

This may result in:

· Falling from height
· Impalement
· Cuts
· Lacerations

All persons on site may suffer injury in the event that significant property damage may pose a risk
	· Staff to supervise children during break times ensuring they do not climb the fencing.
· Regular premise inspections with DCC once a term conducted to identify any issues with the property’s structure.
· Condition survey team identify major works required and allocate funds for remedial works on a priority basis.
· If major damage is noted, area cordoned off to prevent access to an area where one’s safety is at risk. Efforts made to rectify problems immediately.
· Further assessment to be conducted if a dangerous property issue arises.
· The current Health and Safety Governor to complete a safety audit each year.
· Termly H&S walks to identify any areas of disrepair

	To instruct annual boundary surveys 

Termly health and safety walks looking for hazards/blocking and items that need reporting 
	SBM

SBM
	
	

	Utilities 

· Electricity
· Gas
· Water 
	Staff, children, visitors and contractors


All may be harmed as a result of contact with unsafe utilities from damaged items.


This may result in:

· electrocution
· death
· fire
· gas poisoning
· legionnaires disease

 

	Electricity
· Derby City Council Electricity policy is followed
· All fixed electrical installations must be checked periodically (minimum of five years) and recorded.
· Any modification or repairs to the fixed electrical system must only be carried out by a competent person.
· All fixed residual current devices must be periodically checked for correct operation and a record of the check retained by the school.
· When purchasing electrical equipment, the correct type of equipment must be purchased for the task. The equipment must comply with British and/or European standards (Kite mark and/or CE mark).
· A log of all portable electrical equipment must be kept and maintained by the school.
· All portable electrical equipment must be examined and tested by a competent person at least once every two years and a record of that testing retained by the school. This must include equipment used infrequently e.g. Christmas tree lights etc.
· All portable equipment to be undergo visual inspection prior to use.
· Any unsafe electrical items to be removed until properly repaired.
· All electrical equipment that is hired, must be electrically sound – the onus is on the school to ensure this.
· All electrical equipment brought on to the school by contractors must have been electrically tested.
· Mains isolating switches must be clearly labelled and accessible.
· Information, training and instruction must be provided to those staff using electrical equipment.
· Refer to Electric Risk Assessment 

Gas
· Derby City Council Gas policy is followed.
· If an individual identifies/smells gas – report immediately to SBM/Head Teacher – open doors and windows to ventilate, inform people to not use sources of ignition, report and call Maxwell Facilities Management to report on 01908 040 264 
· Refer to Gas Risk Assessment

Water
· DCC Water Hygiene/Legionella Policy is followed.
· Water Risk Assessment to be carried out by a competent person. Refer to Water Risk Assessment
· Infrequently used outlets to be flushed on a weekly basis for a minimum of two minutes and recorded.
· All water outlets to be run for at least two minutes during holiday periods on a weekly basis and recorded.
· Water temperatures to be monitored monthly and recorded.
· Tanks to be disinfected/descaled annually and recorded.
· Site Manager to carry out Premises Management Training – including how to carry out temperature checks
	PAT annually

Emergency lighting serviced 6 monthly

Fixed wire testing is carried out every 5 years.

Tool box talks with premises manager regarding checks that need to be carried out






































Property Maintenance to instruct competent person to carry out water checks


Water training for the school caretakers to be completed 

	SBM books servicing through Building & Maintenance company
	In place
	In place

	Fire
	Staff, children, visitors and contractors may be harmed as a result of a fire by:

· Death
· Burn
· Smoke inhalation

	· Adhere to DCC Fire Policy
· A Fire Risk Assessment to be carried out that covers all the times the premises are occupied. This should be reviewed annually.
· Emergency Evacuation Plan to be produced and held on site. This should be communicated to any other groups that share the premises.
· Staff to carry out Fire Safety Awareness Training.
· Fire Drill carried out termly and recorded. (This should include permanent contractors i.e. cleaners, contractors).
· Appropriate signage throughout the school identifying escape routes.
· All staff to be aware of PEEPs in school and the measures in place for evacuation.
· Appropriate fire extinguishers to be provided with clear labelling of their contents and intended use.
· Extinguishers must be checked/tested on an annual basis and the last test date to be clearly identified on each extinguisher.
· All automated alarms must be maintained at regular intervals.
· Call points to be tested and recorded on a weekly basis from different points on a rotational basis.
· Fire Exits must be suitable to aid evacuation in an emergency without a key (i.e. push bar).
· Fire doors, exit routes and corridors must not be obstructed and maintained in a good condition.
· See Fire Door Risk Assessment 
· Emergency Lighting must be checked on a monthly basis and tested on an annually.
· Written fire procedures and fire action notices must be displayed throughout the school. 
· Combustible materials not to be stored in sensitive areas. 
· Furniture and Furnishings to be made of fire retardant materials.
	Further training to take place annually

Sound Fire Evacuation Plan in place 

Planned drill minimum termly.   Outcomes, reviewed and appropriate amendments made as a result to Fire Plan and Fire Risk Assessment documentation.


Visitors advised of procedure / escorted by staff.

Fire marshal de-briefing after every drill. 


	SBM
	When required
	In place

	Housekeeping and storage
	Staff, pupils and visitors may be injured or killed as a result of poor evacuation procedures / poor housekeeping.
	· See Slips/Trips and Manual Handling for further information.
· Escape routes and exits checked regularly for obstructions and reported to site manager/SBM
· Fire exits not to be blocked outside of the building.
· Health and Safety walks completed termly
· School and Nursery to be cleaned when required in relation cleaning policies. 
· Boiler room checked for compliance – no blockages.
· Spillages – cleaned up as and when required. Follow COSHH assessments.
· All items stored correctly in line with COSHH guidelines, inspections made on a termly basis.

	SBM to set up regular checks of COSHH cupboard
	
	
	

	Thermal comfort - Exposure to adverse environmental conditions

(Including noise, lighting, ventilation, temperatures etc…)

	Staff and children may be subject to injury / ill health as a result of exposure to adverse weather conditions and poor environmental conditions within the school.

For example, a child may suffer ill health as a result of a classroom being too cold. Other injuries may include sun burn, hypothermia, dehydration, eye strain and ear ache.

	· All classrooms are regularly inspected for adequate ventilation, lighting and temperature. Any inadequacies to be reported to the SBM/Head Teacher
· Gas / Electric based heating systems to be serviced regularly
· Any issues with premises lighting to be logged with SBM
· To follow DCC Adverse Weather Policy/Risk Assessment
· See Playground Risk Assessment

	Senior leaders to monitor adverse temperatures i.e extreme heat in the summer – additional measures may be required i.e. cool loose clothing, extra water for drinking, hats/suncream, keeping inside during hottest part of the day

Assessment on the day of trips regarding weather and suitability to go ahead

To follow DCC Adverse Weather Policy/Risk Assessment
	
	
	

	Fixtures and fittings

(Classroom Activities) 
	Staff and children may come into contact with sharp edges on furniture and scissors resulting in cuts and scratches.

	· Visual inspections to occur on a regular basis to ensure that no sharp edges are present on furniture.
· Safety scissors provided where possible.
· Children are shown safe ways to handle and store scissors and usually under supervision when in area
· Staff encourage safe storage and scissors checked that they are fit for purpose
· Children are shown safe ways to handle and store tools and usually under supervision when in area
· Staff encourage safe storage and tools checked that they are fit for purpose
	
	
	
	

	Site Security 

Violence and aggression





















Control of visitors
	Staff, children, other visitors at risk from unknown persons on the premises if no controls are in place




















Staff, children and visitors at risk of unknown person on premises
	· Ensure perimeter fencing is secure and maintained in a good condition.
· Ensure all external gates locked if possible. 
· Ensure there is a system to control entrance to the building(s).
· Ensure there is signage to steer visitors to the main entrance.
· Minimise the number of entrance points into the school.
· Limit the number of keys issued to staff. If any losses happen then new keys to be sourced and all locked changed. 
· School Emergency procedures to be used in case of needed to contact all members of staff.
· Ensure there is a system in place to lock doors and windows when the school is unoccupied. 
· Visitors must sign in and wear a ‘visitors’ badge.
· Visitors to be asked for proof of identity and not permitted to wander the school alone.
· Intruder alarms must be tested regularly and recorded.
· Emergency out of hour’s telephone contacts should be available. 
· Full emergency plan in place for bomb threats or intruders to site.  To use the school emergency plan or the DCC emergency in schools booklet.
· Follow the DCC’s violence and aggression policy
· Only authorised visitors allowed on site at all times
· Visitors to signed in and out at main reception and wear a security badge at all times.
· Staff to question unknown persons
· Worked to be planned in advance and diarised
· Signing in book to be used at all times
· DBS and identification checked when and where appropriate 
· Refer to Child Protection and Safeguarding Policy and Procedures
	
Full alarm system in place, tested, inspected by BSO and maintained by ASI Security.

Full emergency plan in place for bomb threats or intruders to site.

Lockdown procedures to be implemented   













Remind staff of their duty to challenge all visitors to the site when necessary
	








SBM
	
	

	Traffic / Pedestrian movements 
	Staff, pupils or visitors in the car park may be struck by a moving vehicle resulting in bumps / blows, fractures, fatality and entrapment between items.


	· Car park to be used by staff only – where possible
· Staff to supervise children when accessing the car park to leave the premises for trips, minibus departures etc
· Children arrive to school and leave school by a separate gate on Pear Tree Street or Harrington Street
· Staff and visitors aware to take extra care when leaving the premises at the start and the end of the day
· School crossing patrol available on Portland Street to enable safe crossing of roads to school
· Parents aware that access to the nursery is by the main reception door – careful not to overcrowd as the gate leads onto a road
· Where possible, staff to not reverse out of the school car park where there is a blind spot
	In place
	
	
	


	Outdoor play areas 
	Staff/Pupils or Visitors on unsafe, damaged equipment.  

This may result in:
• Bumps
• Blows
• Bruising
• Breaks
• Fractures
• Sprains
• Cuts
• Lacerations
	· Refer to Playground Risk Assessment
· Refer to Main Nursery Risk Assessment 
· Refer to slips and trips
· Play equipment to be checked daily for damage and breakages – broken equipment to removed immediately and reported to the SBM Annual inspection completed by sports safe and all defects are fixed. 
· Premises officers to be instructed to cut back areas and remove cuttings when required. 
· Trees to be monitored by an arborist and cut back to ensure safe maintenance.
· Gates and entrances/exits to the outdoor areas to be locked at all times – staff to check they are locked prior to children using the outdoor space
· Outdoor area swept by caretaker for unwanted objects, broken glass, animal faeces, needles, small holes, rubbish and paper etc. before the nursery opens.  If needles are found, the area is cordoned off and reported to Derby City Council immediately.
· Plants in the garden area to be safe for children
	
	
	
	

	Trees and grounds maintenance 
	Staff, children, visitors, public


Trees near/in play area

Rope swing on tree

Trees overhang onto public path


	· Visual inspection of trees on daily sire check by premises staff – any issues are reported to SBM/Head Teacher
· Assessment based on weather and outdoor conditions – if windy and deemed unsafe during and after bad weather conditions, children are not able to go to the outside provision and wet play is instructed and break times
· Damaged trees – eliminate the risk, cordon off the area and report 
· Tree survey and risk assessment carried out to ensure safety of trees – pruning to be completed as a result of survey
· Refer to Tree Risk Assessment
	Tree Survey and Risk Assessment carried out June 2023 – see report.


	SBM/DCC
	
	

	Severe weather 
	Staff, children, visitors

Slips/trips in icy weather

Heat exhaustion
	· Adhere to DCC severe weather guidance 
· Refer to School Severe weather policy
	
	
	
	

	Welfare Facilities 

Lack of hygienic facilities creates a health hazard, risk of infection and spread of viruses, diseases, illnesses

Toilets – if not available i.e. broken, out of service

Staff Room 

	Staff, children, visitors 
	· Refer to Main Nursery Risk Assessment for nappy changing and toileting procedures
· Refer to DCC Toileting Policy
· Staff room with hot water, cold water and food preparation in place for staff wellbeing
	Children are reminded to wash their hands after using the toilet, following the correct procedures for using soap and drying their hands.

Contingency plans if toilets are out of use 
	
	
	

	Activities 

	Abuse, aggression and violence 
	Staff and children may suffer stress, bruising and potentially fractures if violent incidents occur during teaching / learning activities.

(Teachers may identify that children have been subject to violence outside of school activities)

	· Adequate supervision and awareness of pupil behaviours at all times during classroom activities.
· Individual behaviour assessments conducted for children as required.
· Children encouraged to be polite and courteous towards their fellow pupils and teachers.
· Staff received training as necessary.
· Staff aware of safeguarding children reporting procedures and designated safeguarding officer.
· Refer to Behaviour Policy 
· Refer to Abusive parents policy
	Behaviour management policy and procedures in place.

Staff aware of detailed student needs and potential aggression.


Regular information shared with staff re: student behaviour where this may impact in the classroom.
	SLT
	
	

	Slips and trips
	Staff, children and visitors may be injured as a result of a slip or trip on:

· damaged carpets /mats, 
· trailing cables
· spillages from cleaning substances / beverages
· items of equipment obstructing walkways
· Uneven Surfaces
· Wet surfaces
· Damaged carpets/mats.
· Incorrectly Stored Equipment
· Uneven Surfaces
· Snow/Ice
· Poorly Maintained Ground Surface
· Incorrectly Stored Equipment

This may result in:

· Bumps
· Blows
· Bruising
· Breaks
· Fractures
· Sprains
· Cuts
· Lacerations

	· Keep the exits as clear as possible
· Children are encouraged to put toys they have been using away when they have finished with them
· Daily checks of flooring and issues reported to SBM
· Ensure cables are safely secured and out of reach
· Rugs and carpets are non slip where possible, and carpet tape to be used to secure in place
· Good House keeping 
· Visual inspection of surfaces, walkways and doors to be conducted as part of site walk round that is completed by the caretaker daily. 
· Spillages to be cleaned up immediately as identified.
· Staff should ensure that there is sufficient space for the planned activities.
· Efforts made to grit external floors in icy weather, by the caretaker each morning. 
· Affected and unsafe areas to be highlighted and cordoned off where possible and if needed. 
· Ground surfaces to be maintained in a good condition.
· Infrequently used equipment to be stored away.
· Wet floor’ signage placed in position when cleaning spills etc.
· Cable covers used or trailing cables


	In place
	
	
	

	Finger Traps
	Children (and staff) may trap their fingers in doors and cause significant injury in doing so
	· All doors have a safety finger guard to prevent fingers getting trapped.
	Staff to report if finger guards are broken, or not working properly 
	SBM
	
	

	Display Screen Equipment 
	Staff and children may suffer musculoskeletal disorders as a result of incorrect postural set-up of workstations. Such injuries may include eye strains, RSI’s, back pain, carpal tunnel syndrome etc.

	· All workstations set up to consider anthropometrics and ergonomics of particular age groups.
· Adequate lighting, temperature and ventilation.
· Regular breaks to be taken to ensure DSE users are not maintaining unsuitable postures.
· Leg room available beneath desks.
· Mouse mats provided.
· Children encouraged not to rest wrists on the edge of tables.
· Staff to complete annual DSE training and complete DCC assessment of workspace

	In place

Staff to compete up to date DSE
	SBM
	
	

	Manual handling objects 
	Staff may be injured as a result of using incorrect lifting techniques and attempting to lift heavy/cumbersome loads. Such injuries may result in sprains, strains, Muscular Skeletal Disorders (MSD’s) and back injury.

	· Staff have received Manual Handling training.
· Shared lifting practices to be adopted where appropriate.
· Large / heavy items to be assessed before handling.
· Lifting and Handling aids to be provided where necessary.
· Formal assessments of manual handling activities to be conducted for routine activities where there is a significant risk of manual handling.
· Break down large loads where possible.

	Some staff need to have up to date manual handling training 
	
	
	

	Hazardous substances 
	Teaching staff and children may come into contact with substances during activities. Such substances include science chemicals, paints, cleaning substances, essential oils and design technology substances such as adhesives. Such injuries may result in eye and skin irritation, burns and breathing difficulties. 

	· Please see COSHH Risk Assessment for individual substances
· COSHH poster
· COSHH Cupboard – locked 
· COSHH – Point of use information 
· Housekeeping checks – including correct storage and use of chemicals.
· Ensuring chemicals are correctly labelled.
· Spillages when cleaning staff are not on the premises – tool box talks, user guides and factual information for all staff on safe use of chemicals
· Colour coded – red for toilets etc
· Training for staff
· Contract cleaner – regular supervisory checks 
· Deep cleaning and large maintenance jobs are carried out outside of operational school hours. 
· Needles – caretaker to do a sweep of school outside areas before opening, needles to be safely removed to a sharps box, call DCC street pride to remove. Area to be cordoned off for safety. 
	Staff to speak to children about the importance of not touching foreign objects in the outside area i.e. needles

Toolbox talks to cleaning staff on COSHH policy and procedures


	
	
	

	Work at height 
	Staff, children and visitors may be harmed by:

· Broken/fractured bones
· Bruising
· Cuts/Lacerations

Staff or children may fall from a height if climbing on furniture, using access equipment inappropriately or climbing on play equipment. This could potentially result in: 

· Bumps
· blows 
· fractures 
· fatalities
	· Avoid working at height whenever possible
· Safe means of access to be provided to reach items at height
· No staff or children to climb on furniture. 
· Access equipment such as stepladders for staff to access high level items.
· Staff who are required to access heights on a regular basis to be suitably trained.
· All play equipment to be inspected for defects prior to use. Any defective equipment to be condemned until repaired.
· If you have steps and ladders see controls below:
· Step/ladders pre-start checks (visual) by user Assessed as suitable for task 
· Storage at height to be minimised as far as possible.


	· If working at height is required, and individual Risk Assessment specific to the task is to be carried out

	
	
	

	Operating work equipment 
	Staff and children may be injured as a result of contact with moving equipment, interactive computer equipment and all other classroom equipment. Such injuries may include cuts, lacerations, electric shock and eye strain / irritation.

	· See individual work equipment risk assessment specific caretaker role i.e. lawn mower, leaf blower
· All electrical equipment to be PAT tested on an annual basis.
· All equipment visually inspected prior to use and condemned until repaired / replaced if any defects noticed.
· PPE to be provided where required.
· Training and instruction given to all staff and children who operate the equipment.
· Children to be supervised when using equipment.
· No loose hair, clothing or jewellery to be worn when using equipment.
· Trailing cables to be secured to prevent trips.
	
	
	
	

	Lone Working 
	Staff may be subject to injury or abuse if lone working when taking a delivery. Such injuries may include assault or handling injuries. There is also a risk of staff not being discovered in the event of a serious injury occurring.
	· Please see individual Lone Worker Risk Assessments
· Regular communication systems should be implemented for “at risk” staff.
· Lone worker training should be provided for “at risk” staff.
· Staff informed of emergency arrangements in the event of a lone working incident occurring.
· Means of external communication provided. I.e. phone that can dial out.
	Implement means of communication for staff that lone work

	
	
	

	Driving for work 
	Staff, children and visitors
	· Refer to Minibus Risk Assessment
· Staff to full clean driving licence to drive the minibus, which includes test conducted by DCC
· Minibus to have up to date MOT and Insurance
· Minibus to be used for work purposes only i.e. trips, transport of lunches, swimming lessons
	Ensure and audit minibus check logs
	SBM
	
	

	Food preparation 



































Transport of School Meals 

Use of school minibus

Manual handling – trolley and meal boxes
	Staff and children may be harmed by incorrect food preparation procedures





































Staff
	· Please refer to Kitchen Risk Assessment
· Children are not to enter the kitchen areas at any time
· Knives and sharp implements - Sharp equipment to be stored in drawers and cupboards in the restricted access kitchen
· Kettle and water heater to be stored on units away from the edges
· Staff to remain vigilant when using the cooker – ensuring it is switched off after use.
· Appliances to be safely stored and checked on a regular basis – PAT testing annually
· Utensils to be stored safely in drawers or cupboards
· Dishwasher door to be closed at all times 
· Food/drinks/medicines to be correctly stored in fridge - Food/drinks to be checked regularly
· All cleaning materials to be stored in cupboards and not left out on unit tops
· No nuts to be used 
· Children with allergies to be identified and photo, allergy and name placed on the kitchen board to ensure all staff are aware – no cross contamination.
· All kitchen staff and midday supervisors are have up to date food hygiene certificates
· Fridge/Freezer temperature checks to be carried out 
· Refer to Minibus Policy and Minibus Risk Assessment 
· Site Manager to transport meals in line with Manual Handling procedures
	Children with severe allergies to have an individual risk assessment carried out 
	
	
	

	Managing Medication
	Staff or children may accidentally ingest substances intended for specific medical conditions resulting in illness and potentially death. 

Staff or children may come into contact with blood through making contact with used syringes. This can potentially result in contracting illnesses such as blood borne illnesses. 





	· Refer to Administering Medication Policy
· Staff to follow specific instructions from parents to administer medication and
· Ensure they have had sufficient training to do so where necessary – only staff who have completed Administration of Medication training can do this.
· Staff to always read instructions supplied with medication and on bottle before administering.
· Only medication that has been prescribed by a doctor is able to be administered in school by staff.  
· Staff aware of signs / symptoms which indicate a need for medication or which indicate an overdose may have been administered.
· Staff aware of what to do in situations where an overdose has been administered
· Due care and attention of staff.
· Sharps box provided for used needles.
· Only sterile syringes to be used.
· Encourage children to self administer where possible.
· Sufficient and secured storage arrangements on site for medication.
· Records kept of medicines administered.
· Staff aware of the emergency procedures in case of incorrect administering of medication.

	Ensure adequate amount of staff are trained in administering medication
	
	
	

	Managing First Aid 
	In the event of an accident, injury, or emergency situation, staff, pupils and visitors may suffer as a result of inadequate first aid provision or incorrect first aid treatment.


	· Adhere to DCC First Aid Policy and School Policy
· First Aid Risk Assessment
· Adequate number of paediatric first aiders and emergency first aiders available in school.
· First aiders always available on educational visits.
· Training issued and refreshed continually to first aiders.
· First aid kits suitably stocked.
· First aid kits situated throughout the school.
· First aid kits regularly checked to ensure adequate provisions are available.
· School awareness of method for contacting the emergency services.

	In place
	
	
	

	Control of contractors
	Contractors, staff, children and visitors
	· Sign in and out procedure appointments only where possible
· Contractors made aware of the asbestos register, when coming onto site. 
· Cordon off the area if required and shut off areas of the nursery to make safe if work is being carried out 
· Adhere to Child Protection and Safeguarding Policy
· Site induction for contractors – emergency procedures, asbestos etc
· Where possible arrange major work outside normal school and nursery operations
· DBS checks 
· Fire briefing
· Contractor Control folder – ensure read and signed for
	Implement contractor control folder
	SBM
	
	

	Indoor play equipment 
	Staff/Pupils or Visitors on unsafe, damaged equipment.  

This may result in:
• Bumps
• Blows
• Bruising
• Breaks
• Fractures
• Sprains
• Cuts
• Lacerations
	· Refer to Slips/Trips 
· Refer to Main Nursery Risk Assessment
· Children are shown safe ways to handle and store scissors and usually under supervision when in area
· Staff encourage safe storage and scissors checked that they are fit for purpose
· Children are shown safe ways to handle and store tools and usually under supervision when in area
· Staff encourage safe storage and tools checked that they are fit for purpose
· Bubble bath used for water play to be child friendly – no authorised use of any adult products – parents to notify staff on admission if children have any allergies to products
· Adult Shaving foam not to be used – child friendly foam can be used as an alternative  
· All toy equipment is checked on a weekly basis and any broken toys are removed immediately and reported to the SBM.
· All toys that are used in nursery and school are age appropriate.
· Staff to use the ‘choke checking’ device to test toys and small items at risk of choking
· Staff to be aware that using dried pasta shapes for activities may be a choking hazard – staff to risk assess the use and only use shapes that are big and cannot be lodged in a child’s throat
· Floor swept regularly, sand sieved for any foreign/hazardous objects- sand not returned to container after spillage
· Floor mopped as excess spillage occurs
· Change the sand regularly and clean the container
· Children to be encouraged to be aware of safety around sand
· Water is changed daily/as necessary and container is cleaned – this includes the outdoor water container 
· Children to be encouraged to be aware of safety around water

	
	
	
	

	Trips and visits off site 
	Staff, Children, Volunteers, third party at risk of hazards identified in Risk Assessments for individual trips.


	· Refer to EVOLVE. A specific risk assessment is required for all educational visits
· Evolve training for all new users.
	· EV documentation must be completed and authorised prior to visits taking place.
· Full EV policy and procedure in place
· Trips must be pre-authorised by SLT before going ahead.  All logged through Evolve.
	SBM
Head Teacher
	
	

	Occupational Health Hazards

	Workplace stress
	Staff and pupils may be subject to stress as a result of increased workloads, lack of communication, emotional involvement with pupils and staff, disruptive children and violence and aggression. This may result in negative emotional, behavioural and physiological characteristics. 

	· See Stress Risk Assessment
· See Staff Wellbeing Policy
· Stress surveys carried out at school via questionnaire and any significant findings acted upon.
· Open door policy implemented with Head Teacher and staff.
· Staff encouraged to express any stressful concerns in team meetings.
· DCC Counselling service available for all staff.
· Responsible person to monitor workloads and consider implementing support mechanisms for staff who may feel stressed.
· Time allocated for staff to prepare for lessons and engage in other activities outside of the classroom.
· Regular term time breaks from work activities.
· Head Teachers to engage in regular liaison with governors.
	Stress survey carried out Spring 2023
	

Staff absence management procedures in place.  

Staff informed of access to OH as part of welfare procedures.  

Occupational Health advice taken where it is required
	
	
	

	Vulnerable workers 
	Staff, volunteers who are deemed vulnerable:

· Young persons
· Disabled
· Pregnant
· New mothers
· Work placement students

Require extra support in the workplace
	The following individual risk assessments are required:

· Young persons risk assessment 
· Pregnant workers risk assessment
· New mothers risk assessment
· Work placement/volunteer risk assessments

	Individual risk assessments carried out as and when required 
	SBM
	
	

	Vulnerable Children
	Vulnerable children who require extra support in the school environment may be at risk if their individual risks are not identified and support plans are not in place.

	· On application and admission, staff are to take a history of medical needs of the child, including
· SEN
· Allergies
· Specific medical needs
· Behavioural Plans
· Staff to liaise with SENCO re SEN needs of specified children
· SENCO to conduct PEEP’s for emergency procedures for children as necessary
· Children with allergies are identified to staff – children with food allergies are to be identified by a sign in the kitchen advising of the allergy
· Staff to be aware of children with skin allergies that may be affected by play equipment and materials such as ‘child friendly’ bubble bath/foam, sand, water and soaps.
· Staff to complete individual risk assessments for children with specific medical needs, including those children with sensory needs that mean they may put non-consumables in their mouths.
· Administration of medication will be in line with the Administration of Medicine Policy. Only prescribed medicine by a doctor is able to be administered by trained staff.
· Behavioural plans
	Individual Risk Assessments.

SEN

Allergies

Medical Needs

PEEP Plans

Behavioural Plans
	
	
	









	[bookmark: _Hlk88059227]Consider if any additional hazards are created and control measures are required if this activity is undertaken in non-routine or emergency conditions, these are:








	Review

	Review Date
 (Step 5)
	Reviewed by
	

	
	
	Date
	Yes/No
	Additional comments

	12/11/2024
	Katie Foxton
	12/11/2024
	YES
	Amend property maintenance company on 31/1/25

	18/03/2025
	Katie Foxton
	18/03/2025
	YES
	Added in finger trap hazard and risk management 

	06/11/2025
	Katie Foxton
	06/11/2025
	YES
	Amended property maintenance company

	
	
	
	
	

	Name of person and job title, authorising, agreeing and confirming the assessment by (Name and Signature, Date):
Katie Foxton

	Date shared with team and records maintained:
	Review date (Step 5): 06/11/2026

	Date sent to Trade Union Health and Safety Representatives  
	Date sent to Corporate Health and Safety Team email employee.healthandsafety@derby.gov.uk when required:



   


	[bookmark: _Hlk84856035]The following sections should be completed by all employees who need to be made aware of and abide by the findings of the Risk Assessment.  NB: If, because of a result of a review, changes are made to the Risk Assessment the relevant box on the attached page should be completed as appropriate by the staff concerned.

	RISK ASSESSMENT



	[bookmark: _Hlk84856055]I confirm that I am aware of and understand the findings of the Risk Assessment and agree to ensure that I will work to the stated Control Measures and bring to the attention of Management any deficiencies in the findings of the Assessment.



	[bookmark: _Hlk84856077]Print Name
	Job title
	Signature
	Date
	Print Name
	Job Title
	Signature
	Date
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