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	Health and Safety Risk Assessment  

	Site Address/Location:  
Pear Tree Infant School
Pear Tree Street
Derby
DE23 8PN

Walbrook Nursery School
Middleton Street
Derby
DE23 8QJ
	Operations/Work Activities/Environment covered by this assessment:

FIRST AID

	Directorate/Service/Team:
Education
	Affected persons:
[bookmark: Check11]Employees:    |X|             Contractors:  |X|                     Customer:   |X|
Children:        |X|              Visitors:         |X|                     Members of the Public…….|X|
Agency:          |X|             Others (specify):


	Date of Assessment:
06/11/225
	

	Date of issues:
	

	Note: 
A person specific assessment must be carried out for young persons, new or expectant mothers, returning to work after injury, returning after illness or accident and those with diagnosed health conditions resulting from work activities



	Record of who has been consulted
	
	
	

	[bookmark: _Hlk87999351]Name

	Job Title
	Assessment agreed by all team members (Date)

	
	Assessors Name 
	Signature 

	
Whole School Team 
	

	

	
	

Katie Foxton, SBM
	

[image: A close up of a word

Description automatically generated]



	Identify the Hazards.  A hazard is anything that has the potential to cause harm. (Step 1)
	Who might be harmed and how?  (Step 2)
	What are you already doing to control the risks and protect people?  (Step 3.a)
	What further action do you need to take to control the risks?  (Step 3.b) Consider hierarchy of controls – Elimination, substitution, Engineering controls, Administrative controls, Personal Protective Equipment (PPE) and clothes last resort
	Action to be taken to further control the risks.  (Step 4)

	
	
	
	
	Who needs to carry out the action? 
(Name)
	When is the action needed by?
(Date)
	Date action completed.
(Date and initial)

	Inadequate provision of First Aid
	Serious injury to staff, pupils or visitors
	The numbers of first aiders within the school establishment are monitored to ensure adequate provision is retained.  This has been informed by the First Aid Needs Assessment.

Consider any first aid implications when staff are absent

First aid will be from qualified providers – see HSE guidance on providers -  https://www.hse.gov.uk/firstaid/first-aid-training.htm

Qualifications will be refreshed every 3 years or as required by particular qualifications

Ensure at least 1 first aider is in attendance on school trips&/or educational visits

	Ensure adequate staff have first aid training over both schools 
	
	
	

	Inadequate first aid treatment
	Serious injury to staff, pupils or visitors
	Ensure at least 1 paediatric first aider is always on site and on school trips

Lists of vulnerable children e.g. those with serious allergies or underlying illnesses are displayed in the school kitchen, in class profile documents and highlighted to all staff.




	All staff complete the online e-learning first aid essentials course


Training records regularly checked by appointed person

Vulnerable children and staff lists are updated annually or when there is a change
	
SBM




SBM

SBM/SENCO
	




Every Term


As and when a child starts and checked once a term  
	

	Unaware of how to summon first aid assistance or access first aid provision
	Serious injury to staff, pupils or visitors
	All new staff are made aware of first aid arrangements on induction. 
These are contained within the staff handbook. 

Location of first aid boxes will be identified by appropriate signage

First aid risk assessment shared and communicated with all staff

Employees’ Responsibilities for all employees, children and visitors:
· In the event of someone being injured, if it is considered serious and that an ambulance is required, you must dial 999 for an ambulance. 
· Locate the nearest qualified first aider and give details of the accident/injury. 
· Keep the casualty warm, comfortable and above all as still as possible.
· On arrival, the first aider will take control and issue instructions accordingly.
	
	
	
	

	Insufficient First Aid Supplies and facilities
	Serious injury to staff, pupils or visitors
	The appointed person will check first aid stocks regularly against the list aid list and to check once a term. 

First aid kits are to be stocked with the contents of a protection kit as standard.

Contents of first aid kits for trips will be checked before each trip by appointed person

First Aid area where children are taken, is clean and tidy and near to first aid provision and sink.

	A sign off list to say the First Aid stock has been checked, on the door of the first aid cupboard in the disabled toilet. 
	SBM/Admin team 
	Every Term 
	

	Slips, trips and bumps to the head and any other injuries sustained
	Serious injury to staff, pupils or visitors
	All injured children to see a First Aider to receive First Aid treatment as required. 

Staff to tell person administering treatment if a child has a bumped head – notify parents immediately if deemed necessary.

Bump letter to be sent home with child at the end of the day, parents/carers to sign all accident forms.

Serious accidents to be recorded on accident reporting forms. 
Injured children are not to be left unsupervised.

Parents to sign all accident forms at the end of the day.
	
	
	
	

	Accident/injury whilst not on school premesis
	Serious injury to staff, pupils or visitors
	At least one qualified first aider accompanies children leaving school premises

First aid kits are carried at all times when pupils are not in school and are checked as detailed above

Risk assessments are completed for each off site trip
	
	
	
	

	Contact with bodily fluids& clearing away first aid materials
	Contamination/ spread of infection to staff, pupils or volunteers
	All staff given instructions about basic hygiene measures e.g thoroughly washing hands, signs at all hand washing stations 

Existing cuts and grazes must be dealt with before dealing with bodily fluids - cuts should be covered

Staff are aware of the procedure for dealing with and disposal of bodily fluids

Suitable protective equipment is available – gloves and plastic aprons

Suitable equipment and resources are available eg hot water, soap, detergent etc
	
	
	
	




	[bookmark: _Hlk88059227]Consider if any additional hazards are created and control measures are required if this activity is undertaken in non-routine or emergency conditions, these are:








	Review

	Review Date
 (Step 5)
	Reviewed by
	

	
	
	Date
	Yes/No
	Additional comments

	06/11/2025
	Katie Foxton
	06/11/2025
	Yes
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Name of person and job title, authorising, agreeing and confirming the assessment by (Name and Signature, Date): 


	Date shared with team and records maintained: 
	Review date (Step 5):

	Date sent to Trade Union Health and Safety Representatives  
	Date sent to Corporate Health and Safety Team email employee.healthandsafety@derby.gov.uk when required:



   


	[bookmark: _Hlk84856035]The following sections should be completed by all employees who need to be made aware of and abide by the findings of the Risk Assessment.  NB: If, because of a result of a review, changes are made to the Risk Assessment the relevant box on the attached page should be completed as appropriate by the staff concerned.

	RISK ASSESSMENT



	[bookmark: _Hlk84856055]I confirm that I am aware of and understand the findings of the Risk Assessment and agree to ensure that I will work to the stated Control Measures and bring to the attention of Management any deficiencies in the findings of the Assessment.



	[bookmark: _Hlk84856077]Print Name
	Job title
	Signature
	Date
	Print Name
	Job Title
	Signature
	Date
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