
[image: A logo with pears and leaves

AI-generated content may be incorrect.]
Fire Safety Risk Assessment 
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Pear Tree Infant and Nursery School
	Assessment conducted by: Katie Foxton
	Job title: School Business Manager
	Covered by this assessment: Staff, children, visitors

	Date of assessment: 6th November 2025
	Review interval: Annual
	Date of next review: 6th November 2026

	
	
	

	Risk rating
	Likelihood of occurrence

	
	Probable
	Possible
	Remote

	Likely impact
	Major: Causes major physical injury, harm or ill health.
	High (H)
	H
	Medium (M)

	
	Severe: Causes physical injury or illness requiring first aid.
	H
	M
	Low (L)

	
	Minor: Causes physical or emotional discomfort.
	M
	L
	L





	Area for concern
	Risk rating prior to action
H/M/L
	Recommended controls
	In place?
Yes/No
	By whom?
	Deadline
	Risk rating following action
H/M/L

	Policies and procedures
	H
	· All members of staff are aware of their responsibilities under The Regulatory Reform (Fire Safety) Order 2005, Health and Safety at Work etc. Act 1974, and the Management of Health and Safety at Work Regulations 1999.
· All staff members are provided with copies of school policies and procedures relevant to fire safety management, including the Fire Safety Policy, Health and Safety Policy, First Aid Policy and Fire Evacuation Plan.
· Staff members are provided with annual fire safety training, as well as additional training in light of any reviewed procedures.
· Staff members and pupils practise the Fire Evacuation Plan on a termly basis.
· During the induction process, new employees receive guidance on actions to take in the event of a fire, as well as a copy of the Fire Evacuation Plan.
· Staff are trained to assist in an emergency
· Fire wardens are fully trained in their roles and responsibilities.
· School fire procedures are posted around the premises, including classrooms.
· Signs are displayed around the school to indicate where the nearest fire doors and fire assembly points are. 
· A copy of this risk assessment is provided to all staff upon their induction and after any changes, so that the risks can be noted, and the preventative measures understood. 
· Staff are aware of their specific duties, e.g., teaching staff are responsible for escorting pupils out of the building. 
· Volunteers, visitors, and pupils are briefed on what to do in the event of a fire. 

	Y
	Headteacher
SBM
	November 2025

	M

	Electrical equipment
	H
	· Electrical equipment is purchased from reputable suppliers.
· The school maintains an accurate inventory of all electrical equipment purchased by the school.
· All electrical equipment is installed by a suitability trained individual and placed in appropriate locations regarding fire safety, particularly considering fire escape routes.
· The physical environment in which electrical equipment is installed in is assessed by the caretaker ensure its suitability, e.g. dry, clean and ventilated.
· Any portable electrical equipment is visually inspected before use and undergoes portable appliance testing (PAT) at intervals suitable for the type of equipment and its frequency of use.
· Other electrical equipment is inspected and maintained, in accordance with the manufacturer’s instructions, by the caretaker.
· A fixed wire test is conducted every five years by a competent contractor.
· A programme of remedial work is carried out following testing.
· Cables are fitted with the correct insulation and these are checked for any damage before use to ensure they are not overloaded, bunched or coiled.
· Cables are checked on a daily basis by the caretaker to ensure that they are not overloaded, bunched or coiled.
· All staff members are instructed to visually inspect electrical equipment prior to each use and inform the SBM where any damage is identified.
· All staff members are aware that they must never interfere with, or amend, the mains supply.
· The mains supply is maintained and tested by a qualified person in accordance with the Electricity at Work Regulations 1989.
· Staff members are not permitted to use adapters, and where extension leads are required, they are surge protected.
· Staff do not overload plug sockets.
· Electrical equipment is always kept clear of any combustible materials.
· Any equipment that sparks is not used and is immediately reported to the SBM for repair or safe disposal. 
· All electrical equipment is disposed of in the appropriate manner, in accordance with the Waste Electrical and Electronic Equipment Regulations 2013. 
Staff are not permitted to bring in their own electrical equipment, e.g. kettles or heaters. 
	Y
	Headteacher
SBM
	November 2025

	M

	Fixed and portable heaters
	H
	· The use of portable, electric heaters is strictly controlled and only used in the event of a breakdown of the main heating supply. A separate risk assessment is conducted prior to the use of any portable, electric heater.
· Heaters are located away from any flammable items.
· No items are stored on or above heaters.
· Heaters are not used to dry clothing.
· Heaters are turned off after use and returned to their original location by the member of staff using them.
· Heaters are never left turned on overnight.
· Heaters are turned off when a room is unoccupied.
· The caretaker conducts fortnightly visual checks of portable heaters to ensure they are in good working order.
· When portable heaters are used more frequently, i.e. during winter months, the caretaker conducts weekly visual checks of portable heaters.
· Further maintenance is organised in line with the manufacturer’s instructions.
· Staff are instructed to visually check portable heaters before using them and report any defects to the SBM
· Where defects are reported, portable heaters are not used. 
· Where appropriate, heaters are secured in position when in use and fitted with a fire guard. 
· The school uses a convector or fan heater as they generally pose less risk than a radiant heater. 
· Gas heating appliances are used in accordance with the manufacturer’s guidelines and are serviced annually. 
Staff are not permitted to bring in their own electrical heaters. 
	Y
	Headteacher
SBM
	November 2025

	M

	Cooking equipment
	H
	· Staff receive any suitable training when using any cooking equipment, e.g. food technology teachers or kitchen staff. 
· All cooking equipment is installed by suitably trained engineers, and is subject to an annual inspection by a competent person.
· All cooking equipment is kept clear of combustible materials.
· Ventilation points are checked on a weekly basis by the caretaker to ensure that they are not clogged or blocked.
· Extraction equipment is checked on a weekly basis by the caretaker to ensure that they are free of grease deposits.
· Cooking oil is stored away from any equipment in a dedicated storeroom.
· Smoke and fire detectors are fitted in any rooms with cooking equipment. 
· Fire blankets are kept in rooms with cooking equipment. 
· Where possible, sprinkler systems are fitted in rooms with cooking equipment.
Where possible, cooking equipment is not located near any corridor, stairway, etc. that is used as a fire escape route.
	Y
	Headteacher
SBM
	November 2025

	M

	Boilers
	H
	· Boilers are installed and maintained by suitably trained engineers.
· All boilers are subject to an annual inspection by a gas safe registered engineer.
· Only authorised individuals are permitted to enter the boiler room.
· The caretaker conducts weekly visual checks of the boiler to ensure it is in good working order.
· Where any defects are noticed, the caretaker reports this to a registered engineer immediately to arrange appropriate repair.
· Where serious defects in the boiler are reported, the school is closed to ensure the safety of all staff and pupils.
· Ventilation points are checked on a weekly basis by the caretaker to ensure that they are not clogged or blocked.
Where possible, boilers are not located in any area that is used as a fire escape route, e.g. corridors or stairways.  
	Y
	Headteacher
SBM
	November 2025

	M

	Flammable gas and gas equipment
	H
	· All gas equipment is used in accordance with the manufacturer’s instructions.
· All gas equipment is kept clear of combustible materials.
· All staff members working in areas with gas equipment are aware of the location of isolation equipment and valves, which are kept accessible at all times.
· Any defects of isolation equipment and valves are reported immediately to the SBM so that appropriate repairs can be arranged, and the equipment is not used.
· Any gas materials used in science lessons are stored appropriately, in line with the school’s COSHH Policy. 
· The use of flammable materials is kept to a minimum. 
· All flammable gasses, liquids and solids are stored in a fire-resistant locked cabinet, to avoid them being used in an arson attack and to keep them away from combustible materials. 
· Piping containing gas or flammable liquid is, as far as is possible, made from a rigid metal. 
· A minimal number of gas cylinders are stored on the school premises.
· Cylinders are stored in an upright position, with a valve protection fitted, away from exit routes and combustible materials.
· The location of storage is well-ventilated and is only accessible to the caretaker
Appropriate signage is in place on the door to the storage room.
	Y
	Headteacher
SBM
	November 2025

	M

	Dangerous substances
	H
	· Where possible, highly flammable substances and materials are substituted for less flammable substances.
· The number of dangerous substances used by the school, such as chemical agents and flammable substances, is reduced to the lowest possible amount.
· Dangerous substances are securely stored in a locked, fire-resistant storeroom. 
· Flammable liquids are clearly labelled and stored in their original containers, in a locked cabinet with a minimum of 30 minutes fire resistance.
· Flammable solids, liquids and gasses are kept separately from each other. 
· Storage areas for dangerous substances have suitable health and safety signage.
· Flammable substances of quantities greater than 50 litres are stored in a dedicated highly-flammable liquids store.
· All dangerous chemicals purchased are compliant with The Control of Substances Hazardous to Health Regulations 2002, as outlined in the school’s COSHH Policy.
· Only authorised personnel are permitted to access the storeroom where dangerous substances are stored.
· The caretaker undertakes monthly stock checks to ensure dangerous substances do not exceed safe storage capabilities, and are at reasonable levels.
· Where staff members are required to use a dangerous substance, e.g. for a science lesson, permission is sought from the headteacher before use.
· Dangerous substances are disposed of correctly in accordance with manufacturers’ instructions.
· The SBM keeps a hazardous materials register, which is provided to the fire services in the event of a fire. 
· Staff members and pupils are instructed on the appropriate response where a spillage of a flammable substance occurs, e.g. the spillage is mopped up immediately using rags and wearing gloves.
· Any contaminated rags are disposed of using a fire-resistant pedal bin.
· Electrical equipment that is stored in locations near flammable substances is assessed for its suitability to being close to these substances.
· Where materials such as fuels, fertilisers, weed killers or paints are used by the caretaker these are stored in a secure, fire-resistant room outside of the main school buildings, with ventilation provided to open air.
A specific COSHH Risk Assessment is conducted in relation to any hazardous materials within the school premises. 
	Y
	Headteacher
SBM
	November 2025

	M

	Combustible materials 

	H
	· Combustible materials are never stored near electrical equipment.
· All combustible materials are stored away from sources of heat and ignition.
· The caretaker monitors the school site monthly for unauthorised storage.
· Files are moved off-site on a termly basis to avoid extensive build-up of flammable materials.
· All furniture and soft furnishings meet fire performance standards.
· Only props and scenery, e.g. those used within plays and performances, which are not combustible are stored on the school premises.
Fire escape routes are kept clear of combustible materials.
	Y
	Headteacher
SBM
	November 2025

	M

	School premises
	







M
	· The school premises is cleaned on a daily basis by the caretaker and cleaning staff, kitchen assistants and midday supervisors and any rubbish is disposed of in accordance with the school’s School Cleaning Policy.
· Items that are a source of fuel, such as portable heaters, gas cylinders, etc., are not stored in corridors or stairways.
· All fabrics, curtains, drapes and other similar features are made of non-combustible material, or of durable, flame-retardant fabric.
· All fabrics used in escape routes are non-combustible and flame-retardant.
· Fire-retardant fabrics are maintained in accordance with the manufacturer’s instructions to ensure they are still effective.
· Fire-resistant cladding is procured for new buildings. 
· Existing buildings are re-clad with fire-resistant cladding, where the cladding is currently combustible.
· The SBM conducts annual maintenance and fire safety checks of all cladding.
· Drapes and curtains are not used across escape routes and exits.
· Upholstered seating, carpets and other textile floor coverings and underlays are made of fire-resistant material.
· Second-hand furniture or soft furnishings are not accepted by the school unless they are fire-retardant. 
· The caretaker conducts monthly checks of all furniture and furnishings to identify any defects that may affect their fire-retardant quality.
· Any defects identified are raised immediately to the SBM and repairs are organised appropriately.
· Furniture and furnishings with defects affecting their fire-retardant quality are not used until appropriately repaired.
· Scenery and props used for stage presentations are non-combustible.
· Decorations used for displays, e.g. Christmas trees and lights, are securely locked away in a storeroom with a fire-resistant door when not in use.
· Electrical lighting used as part of these displays is monitored by the caretaker to ensure it does not become a source of ignition.
· Gym mats are made of combustion-modified foam and are always stored flat on top of one another.
· Materials which may act as a source of ignition, such as scenery and props used for stage presentations, and gym mats, are always put away after use and are stored in a locked area with a fire-resistant door, away from sources of ignition and fire exit routes.
· Soft toys are checked to ensure that flame retardant requirements are achieved. 
Fire escape routes and exit doors remain accessible at all times.
	












Y
	










Headteacher
SBM
	









November 2025

	













L

	Waste management
	M
	· Waste bins are emptied on a daily basis by the cleaning staff
· Waste storage is minimised with recycling and waste collections undertaken weekly.
· Waste is stored away from the school building in a designated area, accessible only by staff members.
· Where skips are used, these are sited as far from the building as reasonably practical.
Combustible materials are carefully stored until they can be disposed of properly.
	Y
	Headteacher
SBM
	November 2025

	L

	Site structure
	H
	· Roof voids are not used for the storage of materials.
· Voids are closed off, but accessible to allow easy inspection and the removal of combustibles. 
· The caretaker  conducts monthly visual inspections of the building for damage to fire-resistant walls and ceilings, and any repairs are organised appropriately.
· Any defects noted by other staff members are reported to SBM  immediately, to arrange for appropriate repair.
· 30-minute fire-resistant doors, and that are self-closing, are fitted within corridors and stairwells to separate them into sub-compartments.
· Where fire-resistant doors are used, the wall itself is also fire-resistant.
· Holes, e.g. for extra doors or pipe ducts, are not created on fire-resistant doors or walls without prior consent from a competent person.
· The travel distance to a place of relative safety from any room or stairwell on single direction exits is limited to a maximum of 18 metres.
· Glazing in internal doors and windows is fire-resistant.
· Vision panels are in place between inner and outer rooms.
· Where insulated core panels are used, e.g. in the sports hall, these are not stored near highly combustible materials, or any heating appliances.
· The caretaker conducts annual checks of insulated core panels to ensure that:
· The inner and outer skins are adhering tightly to the core and are exposed.
· Jointing compounds or gaskets around the edges of the panels are in good working order.
· There is no mechanical damage.
· The caretaker organises appropriate repair where any damage is identified.
· Only materials with a high fire rating are used as insulation, e.g. mineral wool. 
· Fire-resistant sealants are used to seal joints and openings, to limit the flow of oxygen and fire. 
· Fire guards are installed on electrical boxes. 
	Y
	Headteacher
SBM
	November 2025

	M

	Arson
	H
	· Entry to the school premises is limited to authorised persons only.
· Clear signage is in place to ensure adequate visitor control.
· All visitors are required to wear an ID badge, and sign in and out of the premises.
· CCTV is used around the school premises.
· All entry points are secured by gates, which are locked by the caretaker and after the school day.
· All points of entry to the school premises are secured at the end of every day by the caretaker.  Staff with lockable doors are responsible for ensuring they are locked at the end of the day.
· The caretaker checks the school building and the outside premises thoroughly for any intruders or signs of entry before and after each school day.
· Fencing around the school premises is maintained by the caretaker on a termly basis to ensure it is in good working order.
· Any repairs required to fencing or security measures are organised as soon as possible.
· The outside area of the school premises is well-lit with outside electric lighting.
· Flammable liquids are secured in a storeroom and the availability of easily ignitable materials is limited.
· Rubbish skips are not placed adjacent to the building, and all combustible rubbish is removed by the caretaker.
· Combustible materials are not stored on internal windowsills of any ground floor rooms.
· An intruder alarm is in place and monitored by ASI Security
· Staff and neighbours of the school are encouraged to be vigilant and report any suspicious behaviour to the headteacher or, if necessary, the police.
· The headteacher monitors any increases in fires in the community and further preventative measures are implemented if suspicions arise.
· Staff are encouraged to report any suspicious activity around the school to the headteacher/SBM. 
· An automatic fire detection system is implemented, which is linked to an alarm receiving centre, so that fire and rescue services are able to make the earliest response. 
	Y
	Headteacher
SBM
	November 2025

	M

	Building work
	M
	· Additional risk assessments are conducted prior to any building work on the school premises, and assessments are conducted continuously as the work is carried out.
· A written permit to work is obtained for any individual carrying out activities which involve ‘hot work’, such as welding, flame cutting, soldering, or paint stripping. 
· Additional risk assessments are conducted for any electrical equipment brought on to the school premises.
· Individuals carrying out building work ensure that escape routes, including external escape routes, are not blocked at any time.
· The introduction of combustible materials is strictly controlled, and these are stored away from any electrical equipment.
· Fire detection systems are checked by the caretaker on a daily basis whilst building work is being undertaken, to ensure they are in good working order.
· Individuals carrying out building work ensure that fire partitions are not moved, or that fire doors are not wedged open at any time.
· Contractors ensure waste is removed daily.
· Individuals unfamiliar with the premises are briefed on fire safety procedures by the caretaker prior to commencing their work. 
· The fire and rescue service is notified of any alterations on the school premises, if an alterations notice is in force.
	Y
	Headteacher
SBM
	November 2025

	L

	Smoking
	M
	· The school is a smoke-free premises, and no staff, visitors or contractors are permitted to smoke whilst on the school site.
· The school adheres to the Smoke-free Policy at all times.
· The school is vigilant to evidence of unauthorised smoking – CCTV cameras are installed throughout the premises to detect breaches of smoking rules.
· Signs are displayed throughout the school so that visitors and contractors understand the smoking ban.  
	Y
	Headteacher
SBM
	November 2025

	L

	Naked flames
	M
	· All activities involving the use of a naked flame are strictly controlled.
· Contractors using naked flames are subject to a hot work permit.
· All hot works are checked for smouldering an hour after work is completed by the individual carrying out the work.
· Firefighting equipment is available close to the vicinity of a naked flame.
· Use of a naked flame is only undertaken by those who are trained and competent.
	Y
	Headteacher
SBM
	November 2025

	L

	Smoke detectors
	H
	· Smoke detectors are fitted in all rooms around the school premises by suitably trained engineers.
· Smoke detectors are maintained in accordance with manufacturers’ instructions.
· Smoke detectors are never covered.
· Smoke detectors are tested weekly by the caretaker.
· Any defective smoke detectors are reported to the caretaker immediately so that appropriate repair can be arranged.
	Y
	Headteacher
SBM
	November 2025

	L

	Alarm systems
	H
	· The school has a manual fire alarm system.
· In the event of a fire, the individual who discovers the fire activates the alarm using manual call points, also known as break-glass points.
· Manual call points are located in the school – details are in the Fire Safety Log Book
· Manual call points are clearly signposted.
· Manual call points are positioned such that no individual is required to travel more than 18 metres to the nearest alarm point.
· Manual call points are red and fitted at a height of 1.4m.
· Manual call points are free from obstruction at all times.
· An automated fire alarm system is fitted in areas of the school where:
· There are extended travel distances to an area of safety, i.e. more than 18 metres.
· Fire can develop unobserved.
· The effects of arson need to be reduced.
· People may become isolated or remote, or trapped by a fire.
· Smoke control and ventilation systems are already controlled by this system.
· Automated fire systems are fitted, locations are in the Fire Safety Log Book
· 
	Y
	Headteacher
SBM
	November 2025

	M

	Alarm maintenance
	M
	· The fire alarm system is maintained by a suitably trained person who is able to conduct all routine testing and scrutiny of the system. The person responsible is the caretaker.  
· OHeap and Sons service the Fire Alarm system
· The caretaker checks the alarm system every 24 hours to ensure there are no faults.
· All fire-warning systems are tested weekly by the caretaker 
· For manual call points, a different call point is tested each week.
· Call points are numbered to easily identify locations and ensure checks are varied and regular – locations are contained in Fire Safety Log Book
· Doors linked to the fire alarms are checked by the caretaker during the test to ensure they are releasing.
· Where automatic fire detection systems notify the fire and rescue service, appropriate arrangements are in place to avoid unwanted false alarms.
· Servicing and maintenance of all fire alarms is carried out by an external contractor, who is suitably trained, every six months.
· All tests, false alarms, and maintenance carried out on alarms are recorded by the caretaker
	Y
	Headteacher
SBM
	November 2025

	L

	Fire extinguishers
	M
	· The school has 16 portable extinguishers located throughout the school.  
· There are 4 water-based fire extinguishers
· The school has different extinguisher types in place to react to specific fire risks, i.e. either water, powder, foam or carbon dioxide.
· Fire extinguishers are easily visible and accessible to those who may need to use them.
· Fire extinguishers are placed on dedicated stands or hung on the wall at a convenient height to ensure they are accessible – this is 1 metre for large extinguishers and 1.5 metres for small extinguishers.
· Fire extinguishers are placed such that no individual has to travel more than 30 metres to reach them.
· The location of each fire extinguisher is recorded in the Fire Safety Log Book
· All fire extinguishers are marked on the school premises plan.
· The caretaker conducts monthly checks of fire extinguishers to ensure the correct types are in the correct location, and that they have not been tampered with in any way.
· The caretaker conducts daily checks to ensure that there is clear access for fire engines at all times.
· Maintenance and servicing of fire extinguishers is carried out by a competent engineer annually.
· All staff members are trained on the appropriate use of fire extinguishers to ensure they are not misused.
· Any notable damage to fire extinguishers is reported to the caretaker immediately so that appropriate repair can be organised.
· Water extinguishers are used for wood, paper, textile and solid material fires – never for liquid, electrical or metal fires. 
· Powder extinguishers are used for liquid or electrical fires – never for metal fires. 
· Foam extinguishers are used for liquid fires – never for electrical or metal fires. 
· Carbon dioxide extinguishers are used for liquid or electrical fires – never for metal fires. 
· 
	Y
	Headteacher
SBM
	November 2025

	L

	Fire blankets
	M
	· Light-duty fire blankets (3) are placed in all locations where there are risks of small fires in relation to cooking oils or fats, or clothing. 
· The caretaker conducts monthly inspections of fire blankets to ensure they are in good working order.
· Maintenance of fire blankets is conducted by a competent engineer on an annual basis.
· Any notable damage to fire blankets is reported to the caretaker immediately so that appropriate repairs can be arranged.
	Y
	Headteacher
SBM
	November 2025

	L

	Escape routes
	H
	· Suitable means of escape is available from all parts of the building.
· No escape route requires exit from a low-risk area through to a high-risk area.
· All escape routes are accompanied by appropriate signage and lighting.
· External fire escapes are protected from the effects of fire along the entire length of the fire escape.
· All doors, windows and ducting within three metres of an escape route are fire-resistant.
· Escape routes are short enough to enable any person in any location within the school to exit within three minutes.
· The caretaker checks that all escape routes are free from obstructions and combustible materials on a daily basis.
· Escape routes are suitable for the number of people likely to use them. 
· All doors on escape routes open in the direction of escape. 
· For rooms occupied with more than 60 people, e.g., halls, at least two exits are provided. 
· The doors, walls, floors and ceilings of escape routes can resist the passage of smoke and fire for long enough so that people can escape the building. 
	Y
	Headteacher
SBM
	November 2025

	M

	Fire exit doors
	H
	· Fire exit doors are located throughout the school.  Each classroom has a fire exit door, and each year group, office area has a fire exit door. Locations are in the Fire Safety Log Book
· Fire exit doors are easily operated without the use of a passcode or key.
· Electromechanical locks open automatically in the event of alarm activation or loss of power.
· Fire exit doors open in the direction of escape.
· All exit doors are available during extended use of the school premises, e.g. after school clubs.
· Internal fire doors divide the building into sub-compartments – these are easily identified with appropriate signage and lighting, and are fitted with self-closers.
· Internal fire doors are kept closed at all times – doors are not to be wedged open. In regards to safeguarding children, classroom doors will be kept open (authorised by Head Teacher, B Suddhi) Staff are to remove wedges at the end of the day and when not in the classroom 22.9.2023.
· On a daily basis, the caretaker removes all bolts, padlocks and security devices from fire exits and ensures that all doors on escape routes swing freely and close fully.
· The caretaker conducts monthly checks to ensure all fire doors are in good working order, are closing correctly and that the frames and seals are intact.
· Annual inspections are conducted by a competent engineer.
· Any damage is reported to the SBM / caretaker immediately so that appropriate repair is organised.
	Y
	Headteacher
SBM
	November 2025

	M

	Lighting
	M
	· All escape routes are adequately lit with emergency escape lighting.
· Areas of the school with the following in place are adequately lit at all times:
· Exit doors
· Intersections of corridors
· Final exits on escape routes
· Escape routes
· Emergency escape signs
· Firefighting equipment
· Fire alarm call points
· Equipment needed to be shut down during an emergency
· Lifts
· Areas greater than 60m2
· Emergency escape lighting is fitted by a competent engineer.
· The caretaker conducts daily visual checks of all central controls.
· The caretaker conducts a monthly function test to ensure all emergency lighting is in good working order – this includes all safety torches, to ensure they have enough charge and illumination according to the manufacturer’s instructions. 
· A competent engineer conducts an annual full discharge test.
· A record of all tests is kept within the Fire Safety Log Book
· Any notable damage to lighting is reported to the caretaker immediately so that appropriate repair can be arranged.
	Y
	Headteacher
SBM
	November 2025

	L

	Escape signs
	M
	· Escape signs are provided to indicate escape routes wherever these are located.
· Escape signs use clear, unambiguous information.
· Escape signs are accompanied by a directional arrow to indicate where the nearest escape route is.
· Escape signs are positioned so that an individual escaping always has the next escape route sign in view.
· Escape signs are fixed above the door in the direction of the escape, not fixed to doors.
· Signs above doors are located at a height of between 2-2.5 metres above the floor.
· Signs on walls are located at a height of between 1.7-2 metres above the floor.
· Wherever possible, escape signs are sited at the same height throughout the escape route.
· All doors that are used as escape routes display ‘Fire escape – keep clear’ at eye level on the external face of the door.
	Y
	Headteacher
SBM
	November 2025

	L

	Notices and other signs
	M
	· All fire assembly points are clearly signposted.
· All staff members and pupils are aware of the fire assembly points.
· Notices of instructions are provided in any location where fire safety equipment is used.
· Notices of instructions are provided where necessary of the actions to be taken in the event of a fire.
· Notices of instructions are provided where necessary for the fire and rescue service, e.g. the location of sprinkler systems.
· Signs are provided on any fire doors with self-closing devices, clearly labelled with ‘Fire door – keep shut’ on both sides.
· Fire-resisting doors to cupboards, stores and service ducts that are not self-closing are clear labelled with ‘Fire door – keep locked’ on the outside, and are kept routinely locked.
· Signs are used wherever clarity is needed to identify fire safety equipment, e.g. fire extinguishers that are kept within cabinets.
· All doors fitted with panic bolts or panic latches display ‘Push bar to open’ above the push-bar.
· Signage and instructions regarding escape routes are also placed within the staff room.
	Y
	Headteacher
SBM
	November 2025

	L

	Emergency evacuation plan
	H
	· An effective Fire Evacuation Plan is in place, created by the headteacher, SBM and caretaker in conjunction with the fire and rescue service.
· The emergency plan covers the following:
· How people will be warned if there is a fire
· What pupils and staff should do if they discover a fire
· How the evacuation of the premises will be carried out
· Where people should assemble once they have left the premises
· Procedures for checking that the premises has been evacuated
· Identification of escape routes and how they can be accessed to move to a place of safety
· Arrangements for fighting fire
· The duties and identities of all staff and pupils who have responsibilities if there is a fire
· Arrangements for safe evacuation of people identified as being at higher risk, e.g. those with mobility impairments
· Any machines, appliances, processes or power supplies that need to be stopped or isolated if there is a fire
· Specific arrangements, if necessary, for high-risk fire areas
· Arrangements for an emergency plan to be used by a hirer of part of the premises
· Contingency plans for when life safety systems are not functioning correctly, e.g. sprinklers, lifts
· How the fire and rescue service and any other necessary services will be called and who is responsible for doing so
· Procedures for meeting the fire and rescue service on arrival and notifying them of any special risks, e.g. location of highly flammable materials
· Any training needed for staff and the arrangements for ensuring that this is provided
· Phased evacuations, if necessary
· A contingency plan is developed by the headteacher to determine specific actions and the mobilisation of specialist resources.
· Post-incident plans are developed by the headteacher for responding to certain situations, e.g. leaving possessions behind.
· Emergency evacuation plans are reviewed annually by the headteacher and SBM
	Y
	Headteacher
SBM
	November 2025

	L

	Mobility issues during fire evacuation
	H
	· Each pupil with limited mobility has a personal emergency evacuation plan (PEEP) in place, which has been communicated to all staff members who have responsibility during a fire evacuation. 
· The Fire Evacuation Plan is always followed.
· Refuge areas are provided for anyone with mobility impairments where individuals can wait for an evacuation lift or for assistance.
· Refuge areas are sufficiently protected from any fire risk and have their own means of escape.
· Refuge areas are enclosed in a fire-resistant structure with an escape route leading to a direct place of safety.
· No individual is left alone in a refuge area.
· Where firefighting lifts are used, use of these is communicated with the fire and rescue service as part of evacuation preparation procedures.

· A sufficient number of escape routes are accessible by any individual with mobility impairments.
· Staff are aware of the escape routes suitable for those with mobility impairments.
· Ramps are installed at the escape routes accessible to those with mobility issues – these are as gentle as possible.
· PEEPs allow for the careful carrying of those with mobility issues.
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	Fire drills
	H
	· Termly fire drills are undertaken to practise the Fire Evacuation Plan.
· Drills are recorded by the caretaker and headteacher and formally reviewed to identify and rectify deficiencies. 
· A weekly alarm test is conducted during periods where the school is fully staffed to identify any areas where the alarm cannot be heard.
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	Pupil knowledge
	L
	· Fire safety is integrated into the curriculum, so that pupils’ knowledge of the risks can be ensured. 
· Pupils are given training regarding what to do if there is a fire 
· Pupils understand that, in the event of a fire, they should never attempt to put out the fire. 
· Pupils are aware of the classroom rules upon hearing the alarm, e.g. standing quietly, leaving bags behind and walking calmly out of the building.
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Residual Risk Assessment
After controls are applied, the residual risk is MEDIUM, provided the employees adhere to risk assessment.
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